
Mark your consignor homepage in your favorites: 
 
http://www.mysalemanager.net/hom_start.aspx?partnercode=CMKT  
 
You can go there to work with inventory, check sales, volunteer, and everything else you need to do online.  Click-
ing on that link will bring you to this page:   

Fill in your consignor number and password., then click on “Login”.  This page will open in a new window. (Make 
sure pop-up blockers are off or allow pop-ups from mysalemanager.net.  (If you forget your consignor number and/
or password, you can fill in your email to have the information sent to you.) 



From your homepage, you can select several menu options:  If you have not registered for the sale, select register 
for our upcoming sale.  It will take you to this menu.  After you click submit, you will return to your homepage.   

To schedule your drop-off appointment or read and initial our Seller Agreement, select one of those options.  When 
you are finished, it will return you to your homepage.  You are now ready to work with your inventory or volunteer 
to help at the sale.  If you want to volunteer, select “Volunteer to Work” and this window will open up: 

Select any shifts that appeal to you.  You will receive an email confirming that you have signed up to work.  If you 
need to drop any shifts, you will have that option on this page also.  When finished, select Return to Consignor 
Homepage. 



When you are ready to work with your inventory, select Work with 
Consigned Inventory on your homepage.  It will take you to a page 
like this one.  To work with your inventory for the upcoming sale, se-
lect Work With My Consigned Items (Active Inventory).  There you 
will select boxes that best suit your items and fill in descriptions, price, 
etc.  If you can fill out a form on the internet, this will be a breeze.  
The most important part is being organized ahead of time!   Sort items 
by gender, size, and category before you sit down to enter them into 
the system.  You’ll save yourself a lot of time and frustration. 

This is also 
where you can 
print a variety of 
inventory  
reports, check to 
see what items 
have sold, etc.   
If you need a  
detailed donation 
report for taxes, 
here is the place 
where you print 
it.  We do not 
print or store 
those forms for 
you. 



Working with Active Inventory -  




